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How does recognition work?
The Inspire platform supports the ability to create custom 

recognition programs for you organization. Each program 

contains a series of awards that can be given to recognize 

individuals for their achievements.

Giving Awards

Giving Recognition
From the recognition module or homepage select the 

give button and select the appropriate program to 

give recogntion from.

Enter Recognition Details
Select the name(s) of the employees to recognize, an 

award and a comment (headline) and select submit.

Navigate to Recognition
Navigate to the recognition module or homepage to 

view a list of recent recognition. Filter the list of 

recognition to focus on what is most relevant to you.

View Recognition Details
Select any entry from the list of recognition to view 

details and enter comments.

Viewing Awards

Need help?

Contact support by using the help icon 

at top right of Inspire.

Access online help at any time at 

help.inspiresoftware.com.


